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ON TAP NHUNG BAIPA HQC
PHAN TRUOC
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1.Cach viét tin

- San tin

- Lam tin

- Khai thac tin
- Bien tap

- Trinh bay tin
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Chi y

Khi vi€t tin, can su dung ngodn
nglr don gian, truc tiép va dé

hiéu. Nén str dung danh tir va
dong tur nhicu hon tinh tr va
trang tu.
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Phuwong phap thwc hién

Lua chon su kién ( xac dinh gia tri cua
tin...)

Xac dinh tinh chan thuc, tinh chuan
Xxac, nguon tin, tinh tiéu bi€u, tinh mo1
me...
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CHU Y KHI VIET LEAD

Khéng “chén vui” doan mé dau

Mé dau khong nén qua nhiéu thong tin

Viét tit bira bai

\% §ai thong tin (tén dia danh, tén nguoi,
tén to chirc...)

V~iét cau tha, nhiéu cau khong cé nghia, trich
dan sai, cau thrra...
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CACH VIET THAN TIN

Phan thén tin 1a néu 1
cach chi tiét hon nhiing
dit kién lién quan dén
thong tin chinh, dac bict

la phan tra 101 cac cau
ho1 nguyén nhan, mirc
do, quy mo, dién tién. ..
cua su kién
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TIT (CHINH, PHU, DAN)
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Thong thwong, thin tin biat dau tir
doan thi hai. Than tin chira dung cac yéu
t0 giai thich cho phan mé dau. Gom cac chi
tiét, trich dan va boi canh dwa dén dién
bién dwoc twong thuit.

Trong mot ban tin, dac bi¢t sau
phan mo& dau, phong vién can tom luge
toan canh va bo1 canh cua su kién.




Boi canh cé nghia 1a
nhirng g1 xay ra trong gua

khtr ¢6 lién quan dén dién
bién cua su kién nay.
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Vi du, néu ban viét vé chinh sach kinh té
méi ciia chinh phi, trong than tin can phai c6
mot doan giai thich vé chinh sach kinh té cii ciia
chinh phu so véi hién nay. Mot ban tin trén to
bao tiéng Anh Vietnam Investment Review ciia

Viét Nam ban vé viéc nhirng nguoi Viét tirng sinh
song tai Pong Au hoi hwong cé thé 1am cho gia
nha dat ting 1én tai Ha Noi. Ngwoi viét dwa ra
nhirng boi canh sau day:
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Vao diu thdp nién 1990, mét lan séng cong
nhan nguwoi Viét tw Dong Duvrc cii tran vé dda mua
nha dat tai Ha Noi va lam cho gia nha tang gap doi.

Tuy nhién, dén cudi thdp nién 1990, do
muon nhanh chéng kiém 1oi tic nhu cau nha cira
mdoi tang cua Ha noi, mot loat nha mdoi dwoc xay
tran lan cho ngwoi Viét hoi hwong, nguwoi nwéc
ngoai va nguwoi Ha Noi moi giau lén lam cho cung
virot qud cau.
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HONOLULU (AP) - Nhat Ban da ky
thoa thuan vdi Thai Lan, HanQuéc va
Malaysia dé cho cac nudc nay nhanh chong
vay hang ty USD nham chong d& cho'dong

tien cua nuoc ho trong troeong hop cac nuoe
nay gap nhitng su co nhu trong cudc khung
hoang tai chinh tai chau A nim 1997-1998.
( Phan mo dau Lead)
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Cac thoa thuan nay s& cho Thai Lan vay tong
cong 3 ty USD, Han Quoc hai ty, va Malaysia 1 ty
v6i 131 xuat thap, dé chong d& cho dong tién ctia ho
néu cac dong tién nay bat ngd bi sut gia trén.cac thi
trudng quoc te.

Cac thoa thuan trao doi tién té nay 1a dau hiéu
dau tién cho théy mot mang lud1 bao vé an toan tién
té trén khap chau A bat dau duogc thanh 1ap. Mang
lu6i nay duoc dé xuat lan dau tién cach day hon mét
nam.

( Than bai no61 ro bo1 canh cua su kién)
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Cac thoa huan dweoc thong bao hom
thir tw giita lic nhiéu thi truong chirng
khodn va tién té trén khdp ving dang bj
sut gid nghiém trong, mot phan vi tinh

trang kinh té tri tré chung trén toan cau,
nhat la tai Nhat Ban va Hoa Ky.
(Ket thuc).
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Tém lai: Trong khi viét cau cua
mot ban tin, phong vién can cha v
khong nén co nhirng chir thira, cac
doan khong co0 cau thwra. Nhu:ng

dleu do khong cO nghia la tat ca phai
ngan gon. Poi voi tin, ngan gon
nhung phai stc tich, day du...
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KET THUC

Lam theé nao dé doc gia.co an
toong tot ve tin hay bai vaét?

Phan két thuc cua tin cling'€o
mot v1 tri vO cung quan trong.
Cach viét két thic mot tin:
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Két bai:

- Khong phai nhitng gi chwa.ndi trong bai,
- Khong dugc thém mam muodi,

- Khong nén trich mot két luan cua bai van

nghi luan co tinh tom tat hay tong hap,
- Mot 101 chao: dung viet "phan tiep theo ¢
sO sau..".
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ong nhat thiet phai co ket luan
d6i vdi cac bai mang tinh thong tin
thuan tuy, cac phong van (vai diéu kién
phai chon dugc cau hoi cubi cung that
hay).

Nguoc lai, tudng thuit va binh luan batsbudc

phai co két. Yéu cau cling giong nhu v4i phan mo
dau. Manh mé, dirt khoat, két luan phail dung cau
ngan, hinh twong va doc dao. Két bai dem lai cam
tedng cudi cung. Thuong trude két luan co hai
hoac ba cau, cling ngén, chuén bi cho "két luan cua
két luan". D6i khi chi can mot hay hai chir 1a du.
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Muc dich cua ket bai se giup
cho nguoit bien tap

Mo ra goc do ma Bién tap vién da dong lai

0 ngay dau bai bao. Vi vay né go1 sw.quan

tam, to mo, dat cau ho1 va mo ra tricn vong.

Pong goc do lai, bang cach quay lai voi
thong diép cot 101.
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GIAT TIT

1. Khai niém
Nhu chtng ta d3 biét, tit bao (Head-line).co mot vi tri
kha quan trong, n6 ¢6 kha nang tom lugc ndérdung ma
bai bao dinh n61. Tuy nhi€n hi¢n nay dang dién'ta.mot
tinh trang d6 la ¢6 nhi€u ngudi vi mudn bai bao cua’
minh thu hat nguo1 doc nén da dat ra nhirng cai tit rat
kéu, kich thich tri to mo cua doc gia. Tuy nhién khi doc
vao nd1 dung cua bai thi nguol doc mé1 "nga ngua™ ra
vi n01 dung qua khac so von tit.
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| du 2:
Thwong may nhw con,

quy pin nhw mau.




Generated by Foxit PDF Creator © Foxit Software
http://www.foxitsoftware.com For evaluation only.

Mot s6 hoc gia My cho rang, Tit
(Head-line) cua bai bao la “nhirng tu
kinh siic so”” hay “nhitng ngdi sao dan
dwong”. Tit cho doc gia biét chuyén gi
da xay ra va vi sao doc gia phai quamtam

tdi nd. Tit 1a phan ddc gia doc trude tién!
Néu phong vién viét hay doc gia co the
SE tiép tuc doc bai bao. Néu viét hong,
toan bo bai bao cong phu clia ngudi viét
s€ b1 bo qua.
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2 Chirc niing ciia tit va cach viét tit hay

C6 thé néi tit 1a cAu quan trong nhat ctia bai bao,
du 1a mot tin ngan hay mot phong su. Hay tudng
twong trong mot buoi sang ban ron, doc gia chicod
thoi gian cho nhitng gi ho coi 13 quan trong nhat.
Tit 1a yéu to chinh yéu & mtric d6 doc dau tién, va
n6 quyét dinh s6 phan ctia bai bao. Do d6 cac nha
béo phai hét stc chu .
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Sau chirc nang chu yéu cua tit

Thu hut sy chu ¥ vao mat bao;

Cung cap thong tin chinh trong mot cai liée.mat;
G1iap doc gia lua chon tin, bai;

Khién déc g1a muon doc;

T6 chtic trang;

Sap xép thong tin.
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3 Yéu cau ciia tit
3.1 Trung thuc

* Tit phai phan anh trung thuc no1'dung va
sac thai cua cau chuyéen va phai phu hop

vo1 anh va /hoac do hoa kem bai.

* Bai viet Ve van dé g1 va mo dau cua bai
Vlet nhu thé nao? Lay y trong tu mo dau
(van dé chinh cta ciu chuyén) dé viét tit
nhung KHONG don thuan sao chép lai mé
dau.
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*Pay la mot cau chuyén vui,
buon, nghiém tic hay nhe nhang?
Cau chuyén vé mét ca nhan hay Ia
tin vé mét chinh sach cua chinh
phu? Day la tin thoi sw hay |a mét

bai? Hay co gang viét tit dang véi
sac thai cua cau chuyén va tinh
chat cua bai viet.
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Néu c6 anh hode do hoa kém bai, phai dam
bao rang tit phan anh dung ndi dung va d6 hoa. Piéu
nay dac bi¢t dung trong truong hop c6 anh kem bai
vi cac két qua nghién ctru cho thay hau hét doc gia sé
nhin anh trudc ti€n khi doc trang bao. Sau d6 ho doc
tit va roi méi bat dau doc bai béo.

* Néu bai c0 tit phu thi tit phu phai phu hop
vO1 tit chinh va cung sac thai v tit chinh, du ndi
dung cua tit chinh va phu hoan toan khac nhau.
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3.2Tinh hap dén

- Tit phai thu hut dugc doc g1a lam ho muon doc
bai viét, vi vay hay dung ngon tir sac saowa hap
dan.

- Lua chon tur ngir cho tit 1a van dé dong val tro
quyet dinh trong vi€c thu hat doc gia bai viet'do.
V150 lugng tu danh cho tit khong nhiéu phai dam
bao tung tu déu dang g1a Khi ban doc bai viet,
hay viét ra nhitng tir co thé dung cho tit.
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* Vi cho trén trang bao danh cho tit rat han ché nén
phai tiét kiém tir.

Tranh dung hai tir khi ¢6 thé dung mot tir. Cac nha
bao clung thuong c6 xu hudéng dung nhitng tr bong
bay dé gay an tuong cho ddc gia. Can tranhdung tir
bong bay khi c6 thé dung tir don gian ma hiéu qua

van vay. Trén thuc té, hau hét déc g1a 1a nhitng
nguo1 binh thueong va ban ron, ho muon doc ngon tur
don gian, dé hieu va khong phai mat thoi gian dé
nghi vé chung.
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* Tranh choi chit, vi n6 co6 thé phan tac dung,
dic biét d6i vai cac dau dé tin (d6i vai bai,
hoic mét sb phong su dac biét thi co thé choi
chit). Nhung néu muon choi chir thi phai dam
bao dung dung cach.

* Haly doc dao khi dung tir. Co mot so tur

thuong duoc bao chi st dung qua nhiéu trong
tit. Nén tranh dung nhtrng tir nhu vay thi tit se
doc dao hon.
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* Nén tranh dung cac tu viet tat va nhicu
dau cham, phay trong tit vi trong ré1,mat
va kho hieu.
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Dung dong tu chu dong thay vi b1 dong.
Piéu nay gitp tit ngan gon hon va manh
hon.

* Viét don gian va dam bao rang titieod
nghia r0 rang. Tranh dua nhtrng thong tin

phurc tap va cac con sO khong can thiét
vao ftit.
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* Nho dong nghiép gop ¥ kién va
nghiém tac tiép thu ¥ kién cua ho.
Néu ho thay rang tit bai rat hay
nhung chang c6 nghia gi thi nhiéu

kha niang doc gia ciing cam thay nhu
vay.




Generated by Foxit PDF Creator © Foxit Software
http://www.foxitsoftware.com For evaluation only.

3.3Tinh chinh xac

* Tit phal chinh xac. Chinh xac ¢ day bao
ham ca v€ no1 dung, chinh ta, ngu’ phap...
Néu tit cua bai bao sai, doc gia s& nghiring
toan bo bai bao cling sai.

* Trudc hét, phai dam bao chac chan rang
no1 dung cua tit la chinh xac. Ngay thang, s0
l1€u, su kien... phai chinh xac tuy€t do1 nhir
thOong tin n€u trong bai.

14
A\
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3.4 Hinh thire dep

* Tit phai vira vin véi khoang trong
danh cho tit trén trang bao, khong:duoc

nen hoac dan chtr. Tit trong phai dep
mat va hop voi cac tit khac trén trang
bao va cac tit phu.
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* Can biét tit cua ban s& duoc danh bao
nhiéu chd trén trang bao va hiy viét tit
vira vin voi khoang trong d6:Pung co
hoac keo dan chir trén tit cho vua vo1
khoang trong va phai biét rd chd ngat

dong 13 & dau (d6i voi dau dé dai 2, 3
dong), vi do1 khi ngat dong khong dung
tir s& lam tit rat kho doc.
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* Hiy xem xét tdi phan trinh bay
cua bai bao trang bao, nén lam
viec trudc vo1 bién tap vicnndan
trang dé viét tit bai bao cua ban

hop vo1 cac dau dé khac, cac dau
dé phu va anh.
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4.CAC LOAI TIT

Tit chinh: 13 tit quan trong nhat, thau tom
n01 dung chinh cua tin, bai. Trinh bay c&
chir to nhat, chtra dung cac tu khoa.

Tit phu: thwong dong vai tro dinh vi su
viéc: chi rd thoi gian va dia diém hoic dua
ra mién thong tin. Doi khi chi rat lai thanh
mot tur.
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Tit nhé: bo sung thong tin cho tit
(nhu theé nao, ta1 sao).

Toém tat: liét ké nhitng noi dung

quan trong dugc xu 1y trong bai
bao hoac trong chum bai.
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Mot tit hay can phai dap ung
dwoc nhirng tieu chi sau

Sang sua, dé hiéu: dung tir don gian;.cu thé, khong
viet tat.

Ngan manh, truc tlep loai bo nhirng chi tietphu,

rudom ra. Di thang vao van dé chinh, dung ttr manh
lién quan den bai, khong dung tinh tu, trang tw,
dung cau thé chu dong, khang dinh. Co thé bo qua
dong tu. Tranh dung cham than, vi n6 khong thay
thé dugc nhitng tir manh.




Generated by Foxit PDF Creator © Foxit Software
http://www.foxitsoftware.com For evaluation only.

- Han ch€ dung dau cham cau, trur dau hai

cham.
- It dung cau héi.
- Chinh xac, trung thuc. Khong thay t

ne

ndi dung bang hinh thirc. Khong noéi ¢
- Thich hop, doc dao: mot tit chi dugc
dung cho mot bai bao. Tit la riéng biét.

ud.
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- Phu hop véi thé loai: tit phai phu hop
vo1 bai bao, vl giong dicu cua no, vol
phong cach, véi thé loai bao chizDung
trich dan doi véi thé loai phong van,idicu

mat thay tai nghe vdi thé loai phong sue
hay cong thirc vo1 xa luan.
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Tit co tinh thong tin

Tra lo1 phan nao cho cac cau hoi dat ra
(chu yéu 1a a1, ca1 gi).

- Loa1 bo nl

1rng cau ruom ra, nhirng tw

khong can thiét, nhitng thong tin bo

sung.
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- Dya vao nhiing tit khac, nhat 1a tit 16n.
- CO hai cach: chu ngtr-dong tur-bo ngtr hoac

cau khong dong tir. M6i mot cach déu ¢é
ca1 hay riéng. Ki€u dau chi rd6 hanh dong.
Kicu thir hai ¢c6 dong, nhan manh tur khoa.
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Tit go1 khong dua ra thong tin chinh cua bai
bao, nhung néu y ngh1a chung cua né.bang
cach kich thich ngu:m ta doc bai bao. Chung

ta thuong thay kiéu tit nay trong cac tap chi.
Khi thong di€p chinh da duogc xac dinh,
chung ta s€ tim mot hinh thirc khot go1, mot
cau ngan gon.
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C6 v s6 cach dé viét tin goi: dung tir gy soc,
tor da nghia, cau goi tri t0 mo, mot diéu kho
tin, mot chuyén buén cudi, mét mawnhan
cach hoa, 16i choi chir, mét cau noi quen
thudc duoc stra di, mot cong thirc, mot cau

ngan ngir... Dung hon hop hai loai tit s& cang
hi€u qua: vura dung tit 16n co6 tinh thong tin,
vira dung tit co tinh goi.




Generated by Foxit PDF Creator © Foxit Software
http://www.foxitsoftware.com For evaluation only.

Lam thé nao dé thanh cong? Chon ra van dé
chinh trong thong diép cot 16i: mot tit hay 1a
phan cot yéu trong thong diép nay. Khi di viét
xong bai bao, can dit cau hoi: minh cannoi
diéu gi voi doc gia? Trude hay sau khi viét bai?

Co6 nhirng khi chiing ta tim ra ngay duogc tit
trudge khi viét bai. Nhung thong thuong phai
vieét xong bar mo1 dén cong doan tim tit.
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Mot so tit qua dai

1. Lich st tin dung nong nghi€p - nong
dan - nodng thon va st ménh cua Ngan.hang
Nong nghiép va Phat trien Nong thon Viét
Nam tho1t WTO
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1. Thyuc trang cong ty chimg khoan
ta1 Viet Nam - Thuc t€ hoat dong va
nhirng thach thirc tiem an

2. Tham luan ta1 Ho1 nghi Bao chi
vo1 Doanh nghi€p cua Ban Tuyén
G1do - Trung vong DCS Viét Nam
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- 11/3/2008- Hoi thao “Nhitng van dé
kinh té-xa hoi noi 1én trong thoi gian
oan day va giai phap khac phuc”: Tam
huyét va Coi mo

- Mt s cau héi vé Tai chinh, Dau tul
Tin dung, va Thi truong chirng khoan
Viét Nam
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- Khong con nhin thay 3 dia danh cta Viét
Nam trén danh sach bau chon 7 ky quan

- Stra d6i, bd sung Luat thué GTGT, Luat thué
TNDN khong duoc anh hudng dén samxuat,
kinh doanh va dau tu

- Tim cong ty quoc té cung cap dich vu t van
ve quan ly va phat trién nhan luc
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- Cac vu that bai trong hop dong gia
cong Xuat khau phan mém cua VN.va
mot s6 nude 1an can

- Gop von bang gia tri QSDP: Truong
hop cong ty da thanh lap, co dong da gop
du von
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- C6 can thiét phai chuyén do6i quyén so hitu
ta1 san khi thanh lap doanh nghi€p.tu nhan
khong?

- Lam thé nao dé tinh duoc ty suat loi nhudn

ky vong va do léch chuan cua danh muc dau
tu
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ON TAP

Cach viét tin (mé dau, than, két; tit)

Hay viét hoan chinh mot tin ngan 150=250
tir (gOm tat ca cac linh vuc).

Pé nghi sau khi viét xong, cac to hop va
bi€n tap la1 thanh mot tin hoan chinh, g10
sau phan tich va nhan x¢t.

Xem trudc phan viét tin bang tiéng Anh




